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South East Primary Schools’ Team Championships 2018-19
Qualifiers/Reserves Entry Form
Congratulations on qualifying (or being reserve) for the South East Primary Schools’ Team Championships 2018-19. Please read the information below and fill in the relevant information to confirm you place in this event.

Confirmation of your decision to take up your place is required by Friday 26th April. After this date unconfirmed entries may be forfeited, and a reserve invited in their place.
Schools should aim to arrive at 17:45 for 18:15 warm-up. The gala will start at 19:00 with an estimated finish of 20:30 (21:00 latest).
The championships will be held under the conditions – available for download from https://southeastschoolswimming.org.uk/diary.html?opt=detail&id=167. A full list of consolidated results from the county round; qualifiers; Team Swimmer List Form, and all other details relating to this event are also available to download from that webpage. Any updates and final details, including programme of events running order and warm-up schedule, will be made available at the same webpage, so please check back regularly and in particular before travel on the day of the competition.
We are aware that the SE Region Age Group Championships are taking place on the same weekend. We have arranged a later start time to accommodate this as much as practical but recognise there is a risk that some swimmers may be in the finals session which is not due to complete until 18:30. Teams arriving after their warm-up slot will be accommodated until the end of warm-up if space/time permits. We cannot guarantee to accommodate teams that arrive after the gala has started but will hold your lane if we know you are on your way. Please indicate below if there is a risk your team may be affected and provide updates on the day via text to the contact number below.
Please ask your parents/staff if there are any competent officials that are available to help at this gala. There is no need to be a licensed official for this gala. Volunteers should contact Carole Chaplin (caroleachaplin@gmail.com). 
The completed form should be returned to Phil Williams by email before the closing date (Fri. 26th April) at southeast@essa-schoolswimming.com. Any queries can be emailed to the same address. In case of need to contact the organisers on the day, please text Phil on 07740 102806 Note: phone calls will not be taken on the day as I’ll either be driving, setting up, or entering results. If there is a need for a voice conversation, please leave a text to that effect and I’ll return the call as soon as practicable.
Best wishes to all SE schools

Phil Williams

Entry Confirmation and Contact Details:
	Full School Name:
	

	School Name (as it should appear on the programme – 22 Characters maximum):
	

	Town: 
(as it should appear on the programme):
	

	County:
	

	Contact Details for results/invitation to National Finals etc:

	Name:
	

	eMail:
	

	Phone:
	

	Combined number of pupils on roll for Years 5 & 6:
	

	Events: 

	Indicate Q for qualified, R for reserve
	
	Small
	Medium
	Boys
	Girls

	
	Mixed
	
	
	
	

	
	Free
	
	
	
	

	Indicate (Y)es or (N)o whether you will take up your slot
	
	Small
	Medium
	Boys
	Girls

	
	Mixed
	
	
	
	

	
	Free
	
	
	
	

	It is anticipated that reserves will be advised by 3rd May.

	Indicate if there is a risk of late arrival due to SE Region Age Group Championships:
	Yes / No

	Indicate (provisionally) if the school will be available to take up their slot if they are successful in qualifying to represent the SE at the National finals in Sheffield on 
15th June.
	Yes / No

	Note/Comments:
	


Notes for Schools/Parents for the gala:

Spectators:

· There is plenty of spectator space for parents. Please be aware that there is a small charge for spectators to help fund the gala. Please ask parents to bring change to save a run on the float.

Registration:

· Schools should present themselves for registration in good time to ensure swimmers are changed and ready for their slot. The cooperation of schools in later slots to allow the earlier schools to register is appreciated. 
· Please ensure that you bring a completed and signed copy of the team list and have this available when you sign-in. Hand written copies of the form are acceptable, but typed forms are preferred.
· We have over 60 schools to check-in so your assistance with these forms is essential to a smooth start.

Warm-up Arrangements:
· We have an estimated 300 swimmers to warm-up in 45 minutes and therefore have determined that we will run warm-up in 10-minute slots in category order – details will be provided on the website.
· Please listen carefully to announcements. 

· There will no diving during warm-ups unless otherwise announced.

· There are no allocated lanes; we expect schools to organise themselves such that there are 3 teams per lane per warm-up slot.

· During warm-up, swimmers should avoid blocking the ends of the lanes and swim according to the following convention for safety:

· Odd numbered lanes: Clockwise (swim on the left side of the lane in direction of travel)

· Even numbered lanes: Anti-Clockwise (swim on the right side of the lane in direction of travel)

· Team managers will be responsible for their swimmers during the gala at all times, including during the warm-up.

· Please ensure they adhere to all safety rules and announcements.

· Please also ensure that they report to marshalling in plenty of time for their event. 

· Team Managers will be provided with a full programme on arrival.

Programme of Events:
· The running order for this gala will mirror that to be used at the national finals (TBC). Detail will be published on the website.
· If there are fewer than 9 teams entered into an event, the heats for that event will not run and the event will be run as a straight final.

Medals/Qualification for National Finals: 

· Medals will be available for the fastest 3 teams in each event final.

· There will be no award ceremony/presentation of medals. Teams should collect their awards from the announcers table at the end of the event (or as announced).

· Medallists automatically qualify to represent the South East at the national finals. As last year, the deadline for turning around acceptance of places is very tight. Schools MUST pick up their qualification pack with their medals and are expected to come prepared to accept/decline your place if successful and to reply to the National Finals organiser by return. 
· There is no restriction on the number of changes to a school’s team between the SE Division round and the National Finals.

Clarification of Take-over rules:
· There will be no diving from the shallow end of the pool at any time during the gala. Take-overs at the shallow end will be in the water. The clarification issued in 2018 has been embodied in updated conditions for this gala, which are available for download from the website. Please ensure the swimmers are familiar with the rules to avoid disqualification.
Gala Venue:
· The gala takes place at Guildford Spectrum Leisure Complex, Parkway, Guildford, Surrey, GU1 1UP

· At weekends the car park has no zoned restrictions and is FREE. There are 1000 spaces and coach parking is available

· Doors open at 5.45pm – if you arrive before this time, please keep the entrance clear for other users of the centre.

Code of Conduct/Disqualifications:
· The gala is being run for the benefit of the swimmers but must adhere to ASA swimming rules and ESSA conditions in the interest of fairness. 

· Occasionally infringements lead to disqualifications and it is understood that this can lead to some disappointment. 

· Please ensure that all swimmers are familiar with the particular conditions for takeovers at this event (available on the website). No diving is allowed at any time at the shallow end of the pool. All takeovers at that end will be in the water.

· Protests can be accepted in accordance with ASA rules, but these must be made with due respect for the officials. 

· Protests will only be accepted if made by the Team Manager. These will be handled by the Referee. The decision of the referee must be respected without harassment. No other officials may be approached by the team manager or parents.

· Appeals in writing may be considered by the promoter. Appeals must be submitted on the day, stating any material facts and legitimate grounds for appeal. 

· It should be noted that ASA rules do not permit the consideration of video or photographic evidence from team managers/parents.
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